To view everyone's meetings and schedules in Google Calendar within your team, follow these steps:

1. Access Google Calendar: 
Make sure you're signed in to your Google account. Open Google Calendar through your web browser or the Google Calendar app.

2. Create a Shared Calendar (if not already set up): 
If your team doesn't already have a shared calendar, you can create one.
    - On the left side, find "Other calendars" and click on the plus (+) sign next to it.
    - Choose "Create a new calendar."
    - Name the calendar (e.g., "Team Calendar") and provide a description if necessary.
    - Under "Permissions," choose the settings that allow your team members to see event details.
    - Click "Create calendar" and then go to "Settings and sharing" to share the calendar with your team by adding their email addresses. Ensure you grant them the appropriate permissions, whether you want them to only view the calendar or also add and modify events.

3. Adding Team Members' Calendars:
    - If a shared calendar is already set up, make sure you have access to it.
    - To view an individual team member's calendar, you need their permission. They can share their calendar with you by going to their Google Calendar settings, selecting their calendar under "Settings for my calendars," choosing "Share with specific people," and then adding your email address with the appropriate permissions.

4. Viewing Calendars:
    - Once you have access, you can view the calendars shared with you by checking the boxes next to them under "Other calendars" or within your "My calendars" list, depending on how they were shared.
    - To see multiple calendars overlaid on top of one another, simply check the boxes next to each calendar you want to view. Google Calendar will display each calendar in a different color for easy differentiation.

5. Adjusting Settings for Better Visibility:
    - Use the "Day," "Week," "Month," "Year," "Schedule," or "Custom" views to see the calendars in a way that best suits your needs.
    - You can adjust the color of each calendar by clicking on the three dots next to the calendar's name and selecting a new color. This can help to distinguish between different team members' schedules or different types of events.

Remember, for privacy and security, viewing detailed calendar entries typically requires explicit permission from the calendar owner. If you cannot view a colleague’s calendar or specific events, you may need to ask them to adjust their sharing settings or share their calendar directly with you.

